¢ homi ) el uitetd 300 - Ll i o oo &) G
g el gl | ilbie ] gl

i G e 3| el i -3
Clagleally @ELsH Guyta
lagleal) 4y (3lglly liSal) aud
BALEN daals — GlaYl Al

Asdlie die dgall L) Lok Sl (gl Jlat¥) il (saa) ilelaaa) aad
Gasrall e 35Sy gy calalall B pile LG ol gl Aully dasal 3 e ginsa
calaa¥) aiatg bl delical seliy Ay il WS L diclea Bygemn Lgndilic

&Y Al s o clelanl) e 13 5 sae el Gl i g
Oo el 2aell 138 of 4l il LS el paall salaally LSy cilaalad) Aaidy dag
cualdl) dapdall ¢ cAienlSY) duall Glasleall (1o Jila o e solab cile LaaY)
Gl ol mmgl) Luhyy ) Gll dasdy a8y cclelanl) oda @il 8 deial)
Oe Alagus ddlsde die DA e glily Ay dopadll lealall (ullas cle Laa)
o Caggll S cclelan) Gloglee ab agghe ) (3 @l Galladl o3
:Wglaag ilgal) sdgr Jall clelan¥l ciloslea ol Jlgal
5B e cdopadl Glaalall G clelan) Glaglea alat LG #3500 puag —)

og LiaY) ddjaa 5l
Glogles alli aneai]l (WlulS dgslaall GlagleiSl) alaiu  jea auag -V

kel Gl LaaY)
P e cdpadl Gladlall allae clelaial #jite Qlily z3gell Hgad guny —YF

Smart Meeting Minutes 1S3 cilelany) jpalae Guki Glialge Gk

.Application Specifications

Olind LS (! Bgie il aadl Slud) Gl e Al e
pine e bl s (8 Aeabal) Ay i) Anleally (Al AL Gl
Ll



et el i ) gl e i 1] - Wi s i Bl

sAd)al) cilalsl)
A Glelaay¥) jalas — g ladal) acal Glagleall

Abstract:

Meetings are considered one of the administrative means of
communication, which the institution uses when discussing topics of
importance to it, or a direct influence on its employees, and it is
necessary to discuss them collectively. It is also a constructive means
of decision-making and achieving goals.

It became evident to the researcher that a very large number of
meetings were held throughout the academic year as a result of the
activities of Egyptian universities, colleges, and institutes, and it
became clear to him that this large number of meetings contain a huge
amount of rich, academic information, of a special nature, included in
the documents of these meetings.

This prompted him to study the current status of Egyptian
universities councils' meeting documents, and to study its data,
through a simple random sample of these councils, within the
framework of the concept of meeting information systems, as well as
to study the conditions of the current meeting information system in
these councils, and try:

1- Developing a model for establishing a meeting information system
in Egyptian universities, from the perspective of Meeting
Knowledge management.

2- Conceptualizing the use of collaborative technologies as a basis for
designing the proposed meeting information system.

3- Developing a proposed data model for the meetings of Egyptian
universities councils, by applying Smart Meeting Minutes
Application Specifications.

The study relied on field research, descriptive and analytical as its
method. The researcher also used the standardized interview, the
standardized inspection, and the checklist to collect data from the
research community.

Keywords:

Meeting knowledge management-

Meeting records- Meeting Information systems- Information

technology to support Meeting- Smart meeting minutes.
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